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1. Purpose
The Gawler Community Gallery gift shop exists to showcase and support the work of visual artists. 
This policy ensures that all items offered for sale meet a consistent, professional, gallery appropriate standard and uphold the artistic integrity and reputation of the Gallery.
2. Membership Requirement
Only current financial members of Gawler Community Gallery may submit items for consignment. Membership must remain current for the entire display period.
A maximum of 10 artworks per member may be accepted, subject to available space. Greeting cards and jewellery are exempt from this limit.
3. Eligible Items
The gift shop accepts artworks only. Items must be artist made, original, and clearly grounded in visual art practice. Eligible items include:
· Original artworks (painting, drawing, printmaking, photography)
· Limited edition fine art prints, signed and numbered
· Artist‑designed jewellery
· Greeting cards featuring the artist’s own original artwork
· Ceramics and small sculptural works
· Glass art
· Textile artworks created as fine art pieces
· Other small art objects at the discretion of the Gallery Committee
All items must be A4 size or smaller and must fit within the Gallery’s glass display cabinets. Wall‑hung works cannot currently be accepted.
One‑of‑a‑kind artworks are welcome. No minimum quantity is required.


4. Ineligible Items
To maintain a professional gallery standard, the following will not be accepted under any circumstances:
· Craft items of any kind, including but not limited to knitting, crochet, sewing, quilting, macramé, woodwork, resin craft, papercraft, hobby craft, or decorative craft objects
· Functional or household items, regardless of decoration or artistic embellishment (e.g., mugs, coasters, tea towels, tote bags, cushions, candles, soaps, bookmarks, kitchenware, etc.)
· Items containing religious themes, messages, or symbolism, including but not limited to:
· Bible verses, scripture, psalms, or religious quotations printed on or incorporated into the artwork
· Religious iconography such as crosses, angels, saints, or devotional imagery
· Photographs or artworks overlaid with religious text, scripture, or faith‑based affirmations
· Items intended for spiritual, devotional, or faith‑based use (This applies even when the underlying photograph or artwork is original. The presence of religious text or symbolism makes the item ineligible.)
· Items not created entirely by the submitting artist
· Items incorporating another artist’s work without written permission
· Items deemed unsuitable for a general audience
· Items that do not meet the presentation standards in Section 7
These boundaries ensure the gift shop remains a curated fine art retail space, not a craft or general gift outlet.
5. Labelling Requirements
All items must be clearly labelled before drop off at the gallery, including:
· Artist name
· Title of work (except for cards & jewellery)
· Price (inclusive of GST if applicable)
Labels must be large enough to accommodate a Gallery barcode. Jewellery and small items must have individual labels securely attached.
6. Copyright
All submitted work must be the artist’s own original creation. By submitting items, the artist confirms they hold full copyright and that no third‑party rights are infringed.


The Gallery accepts no liability for copyright breaches by submitting artists.
7. Presentation Standards
All items must be presented to a professional retail and gallery standard:
· Frames must be clean, undamaged, and ready for display
· Jewellery must be presented on appropriate display cards or stands
· Cards must be in cellophane sleeves and sized to fit Gallery card stands
· All items must be clean, undamaged, and sale ready
The Gallery Committee and Gift Shop Coordinator reserve the right to decline any item based on presentation, content, or suitability. All decisions are final.
8. Insurance and Liability
The Gallery does not accept responsibility for loss or damage to consigned items. Artists are responsible for arranging their own insurance.
By submitting items, artists indemnify the Gallery and its volunteers against any claims relating to loss or damage.
9. GST
Artists are responsible for their own GST obligations. Prices must include GST where applicable.
10. Commission and Fees
No display fees apply. Commission is deducted from all sales:
· Artworks and other items: 25%
· Greeting cards: 15%
Payments are issued monthly by the Treasurer.
All items must be for sale.
11. How to List and Label Your Items for Consignment
To help us process your items accurately and ensure they can be barcoded, tracked, and displayed correctly, all artists must use the format below when 

submitting items via either our online consignment form or the paper version of the consignment form.
1. How to Describe Your Items on the consignment form (online and paper version)
Please group similar items together and list them as a single line entry. This helps us create one barcode for each group and prevents unnecessary duplication in our system.
Examples:
· Cards – 6 cards at $5 each
· Cards – 7 cards at $8 each
· Earrings – 6 pairs at $30 each
· Bracelets – 3 at $29 each
· Necklaces – 12 at $35 each
Our preference: Where possible, similar items should all be the same price. This greatly reduces the number of different barcodes required and speeds up processing for volunteers.
2. What Must Appear on the Physical Label
The description written on the consignment form must match the way the items are labelled so we can identify each group correctly.
However, for small items where the type of item is visually obvious, the physical label attached to the artwork only needs to include:
· Artist name, and
· Price
This applies to:
· Cards
· Jewellery (earrings, necklaces, bracelets, brooches)
· Other small, clearly identifiable gift shop items
You do NOT need to write “card”, “earrings”, etc. on the label, the item itself makes that clear. But the artist name and price must be securely attached to every item.
3. Why We Require This System
This method ensures:
· Accurate barcoding and stock entry
· Faster processing 


· Clear identification of each item group
· Reduced errors when volunteers scan items at the counter
· Consistent pricing for similar items
· A smoother experience for both artists and gallery staff
4. Important
· The item description on your form MUST match the labels attached to your items. See point 2 above for full details.
· Every individual item MUST have the artist’s name and price attached.
· Items without correct labelling cannot be accepted.
12. Barcode Processing and Display
Items cannot be displayed until a Gallery barcode has been issued. Barcodes are processed monthly.
When submitting items (after they have been approved for submission by submitting an expression of interest):
· Place items on the office shelving unit
· Keep your items together in a clearly labelled bag or container
· Include a completed consignment form (online form preferred)
Items without a completed form may not be processed.
13. Removal of Items
The Gallery may request removal of items at any time. Artists must collect items within 3 weeks of notification.
Items not collected within 3 months may be disposed of at the Gallery’s discretion.
Artists wishing to remove their own items must complete a Removal Form and have it signed by the volunteer on duty.
14. Volunteer Requirement
As a volunteer‑run organisation, all artists with items on display must volunteer for at least one shift every second month.
If unable to attend a rostered shift, the artist must arrange a replacement. Failure to meet this requirement may result in items being removed.

15. Submission and Review Process
Submission does not guarantee acceptance. All items are reviewed for suitability and presentation.
Artists unsure whether their work meets the criteria should contact the Gallery before submitting.
16. Disputes
Any disputes regarding this policy will be resolved by the Gawler Community Gallery Management Committee. All decisions are final.

image1.png
GAWLER COMMUNITY GALLERY

Art e Creativity ® Community




